
ºÊããù‡ãŠ ÌãÓãÃ 20____Ôãñ 20____‡ãñŠ ãäÊã† œì.¾ãã.ãäÀ. ‡ãñŠ ãäÊã† ‚ããäØãÆ½ã / Advance for LTC for the Block year 20____to 20____    

1. ¾ãîãä¶ã› ‡ãŠã ¶ãã½ã 
Name of the Unit 

  :  

2. Ì¾ããä‡ã‹¦ã ‡ãŠã ¶ãã½ã †Ìãâ ¹ãª¶ãã½ã 
Name and Designation of the individual 

:  

3. ½ãîÊã Ìãñ¦ã¶ã 
Baic pay 

:  

4. ãä¶ã¾ãìãä‡ã‹¦ã ‡ãŠãè ¦ããÀãèŒã 
Date of Appointment 

:  

5. ¼ãìØã¦ãã¶ã ÊãñŒãã ‡ãñŠ ãä¶ã¾ããä½ã¦ã ÍããèÓãÃ Ôãñ ãä‡ãŠ¾ãã •ãã ÀÖã Öõ ‚ã©ãÌãã ‚ã¶¾ã 
‚ã¶ãìªã¶ã Ôãñ 
Whether paid from regular Head of A/c or other grant 

:  

6. ‚ãÔ©ãã¾ããè/Ô©ãã¾ããè(¾ããäª ‚ãÔ©ãã¾ããè ‡ãŠãñ ‡ãŠãñƒÃ Ô©ãã¾ããèÌã¦ãá / Ô©ãã¾ããè ¹ãª ¹ãÀ 
‡ãŠã¾ãÃ ãä‡ãŠ¾ãã Öõ?) 
Whether Pmt./Ty.(If Ty. any other QP/Pmt. post hold) 

:  

7. ºÊããù‡ãŠ ÌãÓãÃ ãä•ãÔã‡ãñŠ ¹ãÆãä¦ã Ôããè.¹ããè.‚ããÀ.‚ããñ.28/1961 ‡ãñŠ ‚ã£ããè¶ã ‡ãŠÊãõ¥¡À 
ÌãÓãÃ ½ãò œì.¾ãã.ãäÀ. „¹ãÊãº£ã Öõ 
Block year against which LTC is available of Calender year 
under CPRO 28/1961 

:  

8. ØãðÖ ¶ãØãÀ/¾ãã¨ãã ‡ãŠã Ô©ãã¶ã 
Home town/Place of visit 

:  

9. Ôã½ããè¹ã¦ã½ã ÀñÊãÌãñ Ô›ñÍã¶ã 
Nearest Railway station 

:  

10. Ôã½ããè¹ã¦ã½ã ÀñÊãÌãñ Ô›ñÍã¶ã Ôãñ ºãÔã ‡ãŠãè ªîÀãè 
Bus distance from nearest Railwa 
y station 

:  

11. œì›á›ãè ‡ãŠã ‚ãÌããä£ã †Ìãâ ¹ãÆ‡ãðŠãä§ã 
Period and nature of leave 

: ãäª¶ããâ‡ãŠ________‡ãñŠ ÔããèÔããè ¼ããØã-2 Ôãâ0___ 
‡ãñŠ ‚ã£ããè¶ã ______Ôãñ_______¦ã‡ãŠ ____ãäª¶ã 
‡ãŠã _______ ‚ãÌã‡ãŠãÍã 
_______days_______leave______from 
_________to_________vide CC part II 
No._______ dated __________ 

12. ‡ãŠã.‚ãã.¼ããØã-2 Ôãâ0      ½ãò ‚ããä£ãÔãîãäÞã¦ã œì›á›ãè/ œì.¾ãã.ãäÀ.(‚ãâÍã ÔãâÊãØ¶ã) 
Leave/LTC notified in OO Part II NO.      (Extract enclosed) 

: ÔãâÊãØ¶ã 
Enclosed 

13. ¹ããäÀÌããÀ ‡ãŠã º¾ããõÀã 
‡ãŠ) ÔÌãâ¾ã/Self 
Øã) 5 ÌãÓãÃ Ôãñ ‚ããä£ã‡ãŠ †Ìãâ 12 ÌãÓãÃ Ôãñ ‡ãŠ½ã ºããÊã‡ãŠãò(ºãÞÞããò) ‡ãŠãè ÔãâŒ¾ãã/ 
    No.of children above 5 years and under 12 years 
Üã) 12 ÌãÓãÃ Ôãñ ‚ããä£ã‡ãŠ ºããÊã‡ãŠãò ‡ãŠãè ÔãâŒ¾ãã/ 
     No. of children above 12 years 
ü¡) ãä¹ã¦ãã/Father 
Þã) ½ãã¦ãã/Mother 
œ) ‚ãããäÑã¦ã ºãÖ¶ã/¼ããƒÃ/Dependent sister/brother 
ãä›‡ãŠ›ãò ‡ãŠãè ‡ãìŠÊã ÔãâŒ¾ãã 
Total No. of tickets 

: 
 
 
 
 
 
 
 
 
 
: 

 
Œã) ¹ã¦¶ããè/¹ããä¦ã 
     Wife/Husband 

14. Ñãñ¥ããè ãä•ãÔã½ãò ¾ãã¨ãã ‡ãŠãè •ãã¶ããè Öõ 
Class in which travelling 

:  

15. ªãÌãã ‡ãŠãè ØãƒÃ ÀããäÍã ‡ãŠã º¾ããõÀã/Details of the amount claimed 
‚ããØãñ ‡ãŠãè ¾ãã¨ãã/Onward journey: 
i) ½ãñÊã/¹ãõÔãò•ãÀ ´ãÀã Ñãñ¥ããè __________ ‡ãŠã ÀñÊã ãä‡ãŠÀã¾ãã  
    ________ class Rail Fare by Mail/Passenger 
ii) ________ ãä›‡ãŠ›ãò ‡ãñŠ ãäÊã† 
   For__________ tickets 
iii) ‡ãñŠÌãÊã ‡ãŠãùÊã½ã(ii) ‡ãñŠ ¹ããâÞãÌãñ ¼ããØã ‡ãŠãè ‡ãŠ›ãõ¦ããè ‡ãŠãè •ãã† 

:  
 
Rs 
 
Rs. 
 
Rs. 



    Deduct one fifth of col(ii) only 
Ìãã¹ãÔããè ¾ãã¨ãã/Return Journey 
                                                                   ‡ãìŠÊã/Total 
                                                 

‚ã¹ãñãäàã¦ã ‚ããäØãÆ½ã/Advance required 

 
 
Rs. 
 
Rs. 

¹ãÆ½ãããä¥ã¦ã ãä‡ãŠ¾ãã •ãã¦ãã Öõ ãä‡ãŠ/Certified that : 
1. ¾ãã¨ãã ‡ãñŠ ¹ãÆãÀâ¼ã ‡ãŠãè ¦ããÀãèŒã ¹ãÀ ½ãñÀñ ´ãÀã †‡ãŠ ÌãÓãÃ ‡ãŠãè ãä¶ãÀâ¦ãÀ ÔãñÌãã ¹ãîÀãè ‡ãŠÀ Êããè ØãƒÃ Öõ ý 
 I have completed one year continous service on the date of commencement of the journey. 
2. ¾ãÖ ºÊããù‡ãŠ ÌãÓãÃ__________‡ãñŠ ãäÊã† ¹ãÆ©ã½ã ªãÌãã Öõ ý 
 This is the first claim for the block year _________ 
3. ½ãö †Ìãâ ½ãñÀã ¹ããäÀÌããÀ „Ôã Ñãñ¥ããè ½ãò Öãè ¾ãã¨ãã ‡ãŠÀòØãò ãä•ãÔã‡ãñŠ ãäÊã† ‚ããäØãÆ½ã ‚ããÖãäÀ¦ã ãä‡ãŠ¾ãã Øã¾ãã Öõ ý Þãã›Ã¡Ã ºãÔã/ãä¶ã•ããè ‡ãŠãÀ [ãä‡ãŠÀã† ¹ãÀ, ÔÌãâ¾ã ‡ãŠãè ‚ã©ãÌãã 
 „£ããÀ Êããè ØãƒÃ] ¾ãã Þãã›Ã¡Ã ÀñÊãÌãñ ‡ãŠãñÞã ½ãò ãä‡ãŠÔããè ¹ãÆ‡ãŠãÀ ‡ãŠãè ¾ãã¨ãã ¹ãÆÔ¦ãããäÌã¦ã ¶ãÖãé Öõ ý 
 I and my family will travel in the class of accomodation for which advance is drawn. NO travel is proposed by the Charterted 
 Bus/Private Car[hired, owned or borrowed] or chartered railway coach. 
4. ½ãö ‚ããäØãÆ½ã ‡ãñŠ ‚ããÖÀ¥ã ‡ãñŠ 10 ãäª¶ããò ‡ãñŠ ¼ããè¦ãÀ Ôã¦¾ãã¹ã¶ã Öñ¦ãì ºããÛã ¾ãã¨ãã ‡ãŠãè ãä›‡ãŠ›ãò ‡ãŠãñ ¹ãñÍã ‡ãŠÂâØããý ¹ããäÀÌããÀ ‡ãñŠ 65 ÌãÓãÃ ‚ã©ãÌãã ‚ããä£ã‡ãŠ ‚ãã¾ãì ‡ãñŠ 
 ÔãªÔ¾ããò ‡ãñŠ ãäÊã† ÀñÊãÌãñ ´ãÀã ªãè •ãã ÀÖãè œî› ‡ãŠã Êãã¼ã „Ÿã„âØãã ý 
 I will produce the outward journey ticket for verification within 10 days of the drawl of advance. In respect of  members of my 
 family who are aged 65 years and above, I shall avail of the concession afforded by the Railways. 
5. ½ãö ‚ããäØãÆ½ã ‡ãñŠ ‚ããÖÀ¥ã ‡ãñŠ ºããª ¾ãã¨ãã ‡ãñŠ Ô©ãØã¶ã ‡ãñŠ ãäÊã† ¹ãÆã©ãÃ¶ãã ¶ãÖãé ‡ãŠÂâØãã ý ¾ããäª ½ãö ‚ã¦¾ãâ¦ã ‚ã¹ããäÀÖã¾ãÃ ¹ããäÀãäÔ©ã¦ã¾ããò ‡ãñŠ ‡ãŠãÀ¥ã ãä¶ããäÍÞã¦ã ‡ãŠãè ØãƒÃ 
 ¦ããÀãèŒã ¹ãÀ ¾ãã¨ãã ‡ãŠÀ¶ãñ ½ãò ‚ãÔã½ã©ãÃ Öîâ ¦ããñ ¹ãîÀã ‚ããäØãÆ½ã ¦ã¦‡ãŠãÊã Ìãããä¹ãÔã ‡ãŠÀ ªîâØãã ý  
 I will not ask for the postponement of the journey after drawing the advance. Due to unavoidable extreme circumstances if I am 
 unable to travel on the prescribed date intimated by me, the entire advance will be refunded immediately. 
6. ½ãö ¡¿ãî›ãè ¹ãÀ ãäÀ¹ããñ›Ã ‡ãŠÀ¶ãñ ‡ãñŠ ¦ãìÀâ¦ã ºããª Öãè ãä›‡ãŠ› ¶ãâ0 ‡ãŠãñ ƒâãäØã¦ã ‡ãŠÀ¦ãñ Öì† ‚ã¹ã¶ãã ‚ãâãä¦ã½ã ªãÌãã ¹ãÆÔ¦ãì¦ã ‡ãŠÀ ªîâØãã ý  
 I will submit my final claim immediately on reporting for duty indicating the ticket numbers. 
7. ¾ããäª ½ãñÀñ/½ãñÀñ ¹ããäÀÌããÀ ´ãÀã ‚ããä£ãÔãîãäÞã¦ã ¦ããÀãèŒã ¹ãÀ ¾ãã¨ãã ¹ãÆãÀâ¼ã ¶ãÖãé ‡ãŠãè •ãã¦ããè Öõ ¦ããñ ½ãñÀñ ´ãÀã ‚ããÖãäÀ¦ã ‚ããäØãÆ½ã ‡ãŠãè Ôãâ¹ãî¥ãÃ ÀããäÍã ¦ã¦‡ãŠãÊã Êããõ›ã ªãè 
 •ãã†Øããè ý  
 The entire amount of advance drawn by me will be refunded immediately in case I/my family do no commence the onward 
 journey on the due date notified by me. 
8. ¾ããäª ½ãñÀãè œì›á›ãè ¾ãã ØãðÖ ¶ãØãÀ ½ãò ¹ããäÀÌããÀ ‡ãŠãè ‚ã¶ãì¹ããäÔ©ããä¦ã 90 ãäª¶ããò Ôãñ ‚ããä£ã‡ãŠ Öãñ ÀÖãè Öãñ ¾ãã ‚ããä£ã‡ãŠ Öãñ¶ãñ ‡ãŠãè Ôãâ¼ããÌã¶ãã ¦ããñ ½ãñÀñ ´ãÀã ‚ããäØãÆ½ã ‡ãŠãè 
 ÀããäÍã ‡ãŠã ‚ãã£ãã ¼ããØã ÔãÀ‡ãŠãÀ ‡ãŠãñ Êããõ›ã ãäª¾ãã •ãã†Øãã ý 
 Half of the amount of the advance will be refunded to Govt. if my leave or the absence of the family at Home station is 
 likely to exceeds or exceeds 90 days. 
9. ½ãñÀã ¹ããä¦ã/½ãñÀãè ¹ã¦¶ããè ÔãÀ‡ãŠãÀãè ÔãñÌã‡ãŠ ¶ãÖãé Öõ ý  
 My husband/wife is/not employed in Govt. service. 
10 œì.¾ãã.ãäÀ. Êãñ¶ã-ªñ¶ã ‡ãŠãè ÌããÔ¦ããäÌã‡ãŠ¦ãã ‡ãñŠ Ôãâºãâ£ã ½ãò ãä‡ãŠÔããè ¼ããè ¹ãÆ‡ãŠãÀ ‡ãŠãè •ããâÞã ãä‡ãŠ† •ãã¶ãñ ‡ãŠãè ãäÔ©ããä¦ã ½ãò ½ãñÀñ ´ãÀã Ôãâºãâãä£ã¦ã ¹ãÆããä£ã‡ãŠããäÀ¾ããò ‡ãŠãè Ôãâ¦ãìãäÓ› ‡ãñŠ 
 ãäÊã† Ôã¼ããè ¹ãÆ‡ãŠãÀ ‡ãñŠ ‚ããä¶ãÌãã¾ãÃ Ôããà¾ã ¹ãÆÔ¦ãì¦ã ãä‡ãŠ† •ãã†âØãò ý 
 Incase of any queries about the bonafides of the LTC transaction, I undertake to provide all obligatory evidence to satisfy the 
 authorities concerned. 
11. ½ãñÀñ ¹ãÆãä¦ã ãä¹ãœÊãã ‡ãŠãñƒÃ ¾ãã¨ãã ¼ã§ãã ºã‡ãŠã¾ãã ¶ãÖãé Öõ ý 
 NO previous TA advance is outstanding against me. 
 
                 ÖÔ¦ããàãÀ / Signature______________ 
          

                 ¶ãã½ã / Name____________________ 
           

                ¹ãª¶ãã½ã / Designation______________ 
¹ãÆãä¦ãÖÔ¦ããàãÀ †Ìãâ ÔÌããè‡ãðŠãä¦ã/Countersignature and Sanction 
 

¹ãÆãä¦ãÖÔ¦ããàããäÀ¦ã †Ìãâ œì.¾ãã.ãäÀ. ‚ããäØãÆ½ã Öñ¦ãì ___________Á¹ã¾ãñ[____________________________________Á¹ã¾ãñ] ÔÌããè‡ãðŠ¦ã ý 
 

Countersigned and Sanctioned Rs.____________[Rupees_________________________________] towards LTC advance. 
 
 

CDA(R&D),BANGALORE 


